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GUIDELINES TO REQUEST A NAME CHANGE IN
DIGITAL COMMONS @ UNIVERSITY OF SOUTH FLORIDA
USF Libraries will consider requested name changes to items they authored in the institutional
repository under the following conditions
The individual must formally request the name in writing to digitalcommons@usf.edu
Individuals requesting this change need to give a reason for the name change and identify the
items for requested revision.
If the item is a student thesis or dissertation, the USF Libraries needs to follow the policies and
procedures of USF Office of Graduate Studies (Contact: 813-974-2846 or gradliaisonmail@usf.edu )
If the thesis or dissertation has not been sent to the ProQuest Dissertation database, then the
USF Libraries may consider making the name change to the archive record and to the front page
of the thesis or dissertation. If the thesis or dissertation has already been sent to the ProQuest
Dissertation database, then any changes need to be made after review and decision made by
the USF Office of Graduate Studies.
USF Libraries will review all name change requests and will respond to any requests as soon as
possible.

